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LEGAL NOTICE

REQUEST FOR PROPOSAL
FY20-R-004
EXECUTIVE SERVICES

Sealed proposals are hereby requested by the DES MOINES AREA REGIONAL TRANSIT
AUTHORITY, 620 Cherry St., Des Moines, lowa to be received until 2:00 PM local time,
on September 13, 2019 for Executive Consulting Services.

Requests for clarification and/or questions concerning the issued document shall be
directed to Mike Tiedens in the DART Procurement Department at 515-283-5034 or e-
mail dartprocurement@ridedart.com. All submittal questions concerning this RFP are
due on or before August 23, 2019. This will be the only nofice rendered for this
procurement. Proposal Documents can be obtained at DART Central Station, above
address, during the hours of 8:00 AM and 5:00 PM, Monday through Friday or DART’s
website https://www.ridedart.com/business-center/procurement.

In accordance with Title VI of the Civil Rights Act of 1964, DART notifies all proposed
vendors that it will affirmatively ensure that in any contract entered into pursuant to
this advertisement, Disadvantaged Business Enterprises will be afforded full opportunity
to submit a proposal in response to this request and will not be discriminated against
on the grounds of race, color, or national origin in consideration of an award.
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SECTION 1: dort

PROPOSAL SUBMITTAL REQUIREMENTS

All proposals are subject to the conditions specified herein. Proposals that do not comply
with these conditions are subject to rejection. Proposing firms shall include the following
information, at a minimum, in their proposal and shall organize their proposal in the same
order as the items are listed below.

1.1. GENERAL REQUIREMENTS

The proposal shall:

¢ Contain concise written materials that enable the reviewer to clearly understand the
Proposer’s capabilities and approach to the confract.

o Specifically describe the Proposer’s role in relationship to its subcontractors (if any)
and shall describe the interfaces with said subcontractors.

e Reflect alevel of understanding of the work required.

1.2. GENERAL FORMAT and SUBMITTAL

e Proposals shall have a maximum page number of 30, not including the required form:s.

e Proposals shall be submifted via email and should be sent fo:
dartprocurement@ridedart.com

e All proposals must be received by the deadline. As soon as proposals are received
via email, proposer will receive an email confirmation of receipt.

1.3. PROPOSAL REQUIREMENTS

A. PROPOSAL LETTER
This lefter must be completed and executed by an authorized representative of the
Proposer. No ofther letter may replace or be included in addition fo the Proposal Letter.

A proposal letter transmitting the proposal must be submitted and dated. The letter must
indicate that the Proposer agrees to be bound by the proposal without modifications,
unless mutually agreed to by DART and the Proposer.

The proposal letter shall also contain the name, ftitle, address, e-mail address, and
telephone number(s) of an individual(s) with authority to bind the Proposer during the
period in which DART is evaluating proposals. The cover letter shall also identify the legall
form of the firm. If the firm is a corporation, the cover letter shall identify in which state the
company was incorporated. If a consortium, joint venture or team approach is being
proposed, provide the above information for all participating firms.

The cover letter shall be signed by a principal of the firm or other person fully authorized
to act on behalf of the firm or team.
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PROPOSAL SUBMITTAL REQUIREMENTS

B. FIRM AND STAFF QUALIFICATIONS

The proposal shall include a general description of the consultant and his or her
background as it relates to the requested services. Specific information shall be submitted
and include:

¢ Information regarding previous experience with similar or related projects. It should
contain a brief description of these projects and the consultant’s role.

¢ Information demonstrating the consultant’s capabilities to perform all aspects of this
partficular service.

e This project occasionally requires assistance with little to no notice. Please include
information on the availability, responsiveness and capacity of the consultant for work
on this project.

e Two (2) references including client name, address, contact person, telephone
number, email, project start and end date as well as a project description.
References should be for similar or related projects that proposed key staff members
for this project have worked.

e If any work is to be subcontracted to another firm(s), the proposal must include the
above firm and staff qualification information for each subcontractor, a description
of the services the firm performs as well as related projects and references.

C. FINANCIAL PROPOSAL
The maximum budget for this contract is $95,000 over a two (2) year term. Please provide
your recommendation or preference for structuring the tracking, invoicing and payment.

D. PROFESSIONAL SERVICES CONTRACT

Indicate your willingness to accept the terms and conditions in the Contract Provisions
(Section 6, including Exhibit A) or list those to which you take exception, and, as
appropriate, provide proposed alternate wording. It is not DART's intent to make
substantial changes to the outlined Contract Provisions.

E. FORMS

Compliance with these forms is mandatory for contract award:
ATTACHMENT 1 - Acknowledgement of Addenda
ATTACHMENT 2 — Proposal Form

ATTACHMENT 3 — Contractor’s Statement on Subcontractors
ATTACHMENT 4 — Non-Collusion Affidavit

ATTACHMENT 5 - Certification of Primary Contractor Regarding Debarment, Suspension,
and Other Responsibility Matters

ATTACHMENT 6 - Certification of Lower-Tier Participants (Subcontractors) Regarding
Debarment, Suspension, and Other Ineligibility and Voluntary Exclusions (if applicable)

ATTACHMENT 7 — Pricing Form
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SCOPE OF WORK

2.1. INTRODUCTION AND BACKGROUND

The Des Moines Area Regional Transit Authority, or DART, is the largest public fransit
agency in lowaq, serving 12 member governments in and around Polk County. DART
operates Fixed Route, Paratransit and On Call services as well as provides resources for
those who vanpool, walk or bike. Our fleet of nearly 150 buses and more than 100
RideShare vans travel thousands of miles daily throughout the Greater Des Moines region,
transporting people to work, events, shopping, school and home.

2.2. PROJECT DESCRIPTION

DART is seeking an on-call strategic consultant to serve as an advisor to its leadership
team on matters related to executive communications and strategy. The leadership
tfeam includes DART's Chief Executive Officer, Chief Financial Officer, Chief Operations
Officer, Chief Human Resources Officer, and Chief External Affairs Officer. The person in
this role may also interact or work with the DART Commission on occasion. Specific tasks
are outlined below:

2.3. TASK DESCRIPTIONS

On-call executive communications and strategy advisement for DART's leadership team
possibly including but not limited to:

Adyvising and coaching: Serve as a strategic advisor to the leadership team on specific
issues or topics related to executive communications, executive development, executive
presence and crisis communications. Provide occasional coaching and training on a
one-on-one or team basis.

Message development: Assist the leadership team with occasional message
development related to specific situations possibly including opinion editorials, guest
arficles, speeches or correspondence needed to support organizational goals.

Crisis response: Serve as an advisor in potential crisis situations, assisting the leadership
team and communications team in crafting messages, preparing for interviews and
ensuring responses are effective and strategic.

Opportunity identification: Assist in the identification of opportunities to increase and
improve executive communications, executive branding and strategic communications.

The Chief Executive Officer and the Chief External Affairs Officer will serve as the primary
points of contact. Some information discussed may be confidential.
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PROPOSAL EVALUATION AND AWARD PROCEDURE

3.1. GENERAL GUIDANCE

DART reserves the right to accept or reject any or all proposals and may select, and
negotiate with one or more proposers concurrently should they both be deemed equal,
and enterinto a Contract with such proposer who is determined, by DART, to provide the
services which are in the best interest of DART. DART may agree to such terms and
condifions as it may determine to be in its inferest.

DART's evaluation committee reserves the right to request additional information from
proposers, to negotiate terms and conditions of the contract, request oral presentations,
inspect proposer’'s facilities, and/or ask proposers to appear before the evaluation
committee to answer questions or clarify points of their proposal.

3.2. EVALUATION CRITERIA
The evaluation criteria for this procurement are:

A. Qualifications and experience of consultant including past experience on similar
projects. (30 percent)

B. Relevant experience in representation of governmental or public organizations. (30
percent)

C. Availability and ability to provide the required service. (20 percent)

D. The evaluation of the price and price structure. (20 percent)

All Respondents will be nofified after the Selection Committee has selected the most
qualified proposer.

Award of this RFP shall be on the basis of the above-outlined evaluation criteria and
awarded to the Proposer whose proposal is judged as providing the best value in
meeting the interest of DART and the objectives of the project, in DART's sole
determination.
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INSTRUCTIONS TO PROPOSERS

4.1. INTERPRETATION OF RFP DOCUMENTS

No oral interpretations will be made to any firms as to the meaning of specifications or
any other contracts documents. All questions pertaining to the terms and conditions or
scope of work of this RFP must be sent in writing (mail or e-mail) to the DART Procurement
Manager and received by the date specified. Responses to questions may be handled
as an addendum if the response would provide clarification to requirements of the
proposal. All such addenda shall become part of the contract documents. DART will not
be responsible for any other explanation or interpretation of the proposed proposal
made or given prior to the award of the contract. The DART Procurement Manager may
be unable to respond to questions received after the specified time frame. If no request
for clarification is submitted by the Proposer all conditions and requirements contained
within are accepted and understood by the Proposer.

4.2. ADDENDUM TO RFP

If it becomes necessary to revise this RFP, any addendums will be posted on the DART
website and to or to those having expressed an interest in submitting a proposal.

4.3. TYPE OF CONTRACT

DART intends to award a firm, fixed price contract. The services of the Firm will be based
on the Scope of Work as outlined in Section 2 (Scope of Work).

4.4. RIGHTS OF DART IN REQUEST FOR PROPOSAL PROCESS

DART may investigate the qualifications of any Proposer under consideration. DART may
require confirmation of information furnished by a Proposer, and require additional
evidence of qualifications to perform the Services described in this RFP. DART reserves the
right to:

Disqualify any Proposer in accordance with Instruction to Proposers

Reject any or all of the Proposals, at its discretion

Remedy errors in the RFP

Cancel the entire RFP

Issue subsequent RFP

Appoint a Selection Committee to review Proposals

Visit Proposers’ facilities as a part of the evaluation process

Seek the assistance of outside technical experts to review Proposals

Approve or disapprove the use of particular Subcontractors and Suppliers

Establish a short list of Proposers eligible for discussions after review of written Proposals
Solicit best and final offers (BAFO) from all or some of the Proposers

Negotiate with any, all or none of the Proposers

Accept other than the lowest priced Proposal

Disqualify the Proposal(s) upon evidence of collusion with intent to defraud or other
illegal practices on the part of the Proposer(s)

e Waive any informalities or irregularities in any Proposal, to the extent permitted by law.

REQUEST FOR PROPOSAL:
FY20-R-004 EXECUTIVE CONSULTING SERVICES



SECTION 4: dort

INSTRUCTIONS TO PROPOSERS

This RFP does nhot commit DART to enter into a Contract.

4.5. DART PROTEST PROCEDURES

A. Who May Protest or Appeal. Any Proposer showing a substantial economic interest in
the award of a confract under this procurement who claims to be aggrieved in
connection with the solicitation or proposed award of a confract under this
procurement may protest to DART in accordance with the procedures set forth
herein.

B. Timing of Protest. A protest must be submitted by an Interested Party no later than 7
business days prior to the date and time designated for submittal of bids or proposals
or within 5 business days after the allegedly aggrieved person or party is notified of
contfract award. All protest must be in writing and shall contain the following:

e the procurement title and/or number under which the protest is made;

e the name and address of the allegedly aggrieved party;

e a detailed description of the specific grounds for the protest and all supporting
documentation;

e the specific ruling or relief requested; and

e the written protest shall be addressed to DART Procurement Manager, Des Moines
Area Regional Transit Authority, 620 Cherry Street, Des Moines, I1A 50309.

C. Evaluation of Protests. A protest decision should ordinarily be written and published
within ten (10) working days of receipt of the protest. The Procurement Manager may
extend the response period if additional time is required to gather and evaluate
information necessary for the decision or for other good cause.

Upon receipt of a protest, the Procurement Manager shall notify parties involved in
the procurement as identified above, and such DART personnel or others as may be
appropriate or necessary to determine the validity of the protest. A notice of the
receipt of a protest pertaining to a federally participating purchase shall be sent to
the FTA regional office, per FTA Circular 4220.1F, Chapter VI, Sec. 1.a(2). Copies of
the protest submittal, or portions thereof, may be provided to the notified parties as
appropriate.

The Procurement Manager may request additional written information from the
protestor or other parties, as necessary fo determine the validity of the protest. A
formal or informal hearing may be held. If a formal hearing is held, testimony shall be
given under oath and a franscript or electronic recording of the proceeding shall be
made; the transcript or recording shall be provided to the protestor and made part
of the protest record.

The Procurement Manager shall redact from any submission under the protest process
information which has been identified as proprietary, and which, in his/her judgment,
is protected from disclosure under the lowa Freedom of Information Act prior to
furnishing such submission to any other party, unless the person furnishing the
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information consents, in writing, to distribution of the information to other interested
parties.

The Procurement Manager will consult DART Legal Counsel prior to issuing a decision
regarding the protest.

D. Response to Protest. Upon receipt of a timely written protest, the Procurement
Manager will consider the protest in accordance with established procedures and
prompftly issue a written decision stating the reasons for the action taken and
informing the allegedly aggrieved person of his/her right to appeal the decision to
the DART CEO (Chief Executive Officer).

The decision document will contain four parts:

e Summary — Describes briefly the protesting party, the solicitation involved, the
issue(s) raised, and the decision.

e Background - Describes in more detail the history of the solicitation and the
procurement events leading to the protest, the date the protest was received,
and the process by which it was evaluated.

e Discussion — Identifies the issue or issues raised by the protestor, and the factors
considered in reaching a decision, and the rationale for the decision.

e Determination — States the decision and any remedy or subsequent action, e.g.
cancellation of the procurement, resulting from it.

The decision made by the Procurement Manager shall be final and conclusive unless
appealed in writing to the CEO within 5 business days of receipt by the Protestor. The
CEO will consider the appeal and promptly issue a written decision, which shall be
final and conclusive.

A Protestor may not commence litigation prior to exhausting all administrative
remedies. Failure to exhaust all administrative remedies shall constitute an absolute
waiver of the protestor's right, if any, o commence litigation.

Failure to comply with these protests and appeal requirements will render a protest or
an appeal untimely or inadequate and may result in its rejection by DART.

After the exhaustion of all administrative remedies, the protestor shall have 10
calendar days to commence litigation. Failure o commence litigation within this
limitation shall constitute an absolute waiver of the protestor's right.

E. Record of Protest. Upon receipt of a protest involving FTA funded contracts, FTA shall
be notified, and shall be kept informed of the status of the protest until resolved.

F. Protest at the Federal Transit Administration level. Protests made to the FTA will be
limited to DART's failure to have or follow its protest procedures, DART's failure to review
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a complaint or protest, or violations of Federal law or regulation. Any protest to the
FTA must be made in accordance with the following guidelines:

e A protest must be filed with the FTA no later than 5 business days after the protester
learns or should have learned of an adverse decision by DART or other basis of
appeal to FTA;

e A protest to FTA must be filed in accordance with FTA Circular 4220.1F, Chapter
VII, as amended.

e The Procurement Manager shall submit to the FTA Regional Office a copy of all
protests and DART's response.

4.6. PRICES, TERMS AND PAYMENT

Firm prices shall be proposed and must include all ancillary costs as well as the following:

e Taxes: DART does not pay federal excise and sales taxes or state excise and use taxes
on direct purchases.

e Mistakes: Proposers are expected to examine the conditions, scope of work, proposal
prices, extensions, specifications and all instructions pertaining to the request for
proposal. Failure to do so will be at the Proposers risk.

¢ Invoicing and Payment: Charges rendered from the potential contractor to DART shall
be due and payable on terms of Net 30 days after proper and complete billing is
received from DART.

4.7. DURATION OF OFFER

All proposals shall remain in effect for a minimum of one hundred eighty (180) days from
the proposal opening date or scheduled date for receipt of proposals. Proposers that
allow less than one hundred eighty (180) days for acceptance by DART may be
considered non-responsive and will be rejected.

4.8. TAX EXEMPTION

DART is exempt from payment of all Federal, State, and local taxes in connection with
this Project. Said taxes shall not be included in the proposal or proposal prices. DART will
provide necessary tax exemption certificates. This provision does not relieve the Proposer
from the responsibility to pay all applicable taxes for goods, services, and labor acquired
in the performance of this Project.

4.9. LATE PROPOSALS OR WITHDRAWAL OF PROPOSALS

Any proposal received at the DART offices designated in the solicitation after the time
specified for receipt of proposals will not be considered and will be returned fo the
proposer unopened.

A proposal may be withdrawn in person by the proposer or their authorized
representative, provided their identity is made known and a receipt is signed for the
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proposal, and only if the withdrawal is made prior to the time specified for receipt of
proposals.

4.10. QUALIFICATIONS FOR AWARD

Award of this contract shall be made to the proposal which is responsive in all respects
to these procurement requirements, and where the Proposer is determined to be a
responsible Proposer, a determination that shall be made solely at the discretion of DART.

The Proposer affirms and declares:

e The proposer has the capacity to do business within the State of lowa.

e The proposer has the capability to assure completion of the required services within
the time specified under this contract.

e The proposer presently has the necessary facilities, financial resources and licenses to
complete the contract in a satisfactory manner and within the required time.

e The proposer is of lawful age and that no other person, firm or corporation has any
interest in this proposal or the contract proposed to be entered info.

e The proposer is not in arrears to the Des Moines Area Regional Transit Authority upon
debt or contract and is not defaulting as surety or otherwise, upon any obligation to
the Des Moines Area Regional Transit Authority.

e No member, officer, or employee of DART during his tenure or for two years thereafter
shall have any interest, direct or indirect, in this contract or the proceeds thereof.

e To be “qualified” by DART, the proposer must have all State and Local licenses as
legally required that are necessary to perform and complete the work as called for
herein.

e The proposeris not on the Comptroller General’s list of ineligible consultants.

4.11. WITHHOLDING AWARD

This solicitation for proposals does not commit DART to award a contract, pay any costs
incurred in preparation of proposal or proposals in response to this solicitation, or to
procure or contract for goods or services. Proposer shall be responsible for all costs
incurred as part of their participation in the pre-award process.

4.12. PROPOSAL ACCEPTANCE, REJECTION AND/OR POSTPONEMENT

DART reserves the right to postpone, accept, or reject any and all proposals in whole or
in part, on such basis as the DART Commission deems to be in its best interest fo do so,
subject to the rules and regulations set forth by the U.S. Department of Transportation.

Any person, firm, corporation, Joint Venture/partnership, or other interested party that
has been compensated by DART or a consultant engaged by DART for assistance in
preparing the RFP Documents and/or estimate shall be considered to have gained an
unfair competitive advantage in proposing and shall be precluded from submitting a
Proposal in response to the RFP.
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INSTRUCTIONS TO PROPOSERS

Any person, firm, corporation, Joint Venture/partnership, or other interested party that
has continued discussions regarding this RFP with DART or consultant staff (with the
exception of the Procurement Department regarding DBE informational requests or
informational requests on the Lobbying Program) after the RFP is issued may be
considered to have gained an unfair competitive advantage in proposing and may be
precluded from submitting a Proposal in response to the RFP.

4.13. DEBARMENT AND SUSPENSION

Proposers shall complete and submit as part of their proposal, the Certification of Primary
Contractor Regarding Debarment, Suspension, and Other Responsibility Matters for all
projects when the total aggregate value of the confract exceeds $100,000. The proposer
shall also submit a list of subcontracts and subcontractors that will have a financial
interest in this Project that exceeds $25,000 or will have a critical influence on or a
substantive control over the Project. A Certification Of Lower-Tier Participants Regarding
Debarment, Suspension, And Other Ineligibility And Voluntary Exclusions shall be
submitted by the proposer to DART for each listed subcontractor prior to contract award.

During the term of the Contract the successful proposer will be required to immediately
notify DART of 1) any potential subcontractor that is subject to this provision and to submit
the appropriate certification prior to award of a subcontract, 2) any information that its
certification or certification of its subcontractors was erroneous when submitted, 3) any
information that cerfifications have become erroneous by reason of changed
circumstances.

4.14. DBE PARTICIPATION

The Contractor, Sub-recipient, or Subcontractor shall not discriminate on the basis of
race, color, national origin, or sex in the performance of this (contract or agreement).
The requirements of 49 CFR Part 26 and the recipient’'s U.S. DOT-approved
Disadvantaged Business Enterprise (DBE) program are incorporated in this (contract or
agreement) by reference. In connection with the performance of this contract, the
contractor will cooperate with DART in meeting its DBE goal and shall have the maximum
practical opportunity to compete for subcontract work under this contract. The current
DART annual DBE goal is 0.53 percent. It is the policy of DART that DBE’s shall have the
maximum practicable opportunity to participate in DART contracts. In order to insure that
a fair proportion of the purchases and contracts are placed with DBE's, the bidder agrees
to take affirmative action to the greatest extent practicable including good faith effort
to identify qualified DBE firms for supplies and services to this bid, if applicable. Failure by
the Contractor, sub-recipient, or subcontractor to carry out these requirements is a
material breach of the contract, agreement or Purchase Order, which may result in the
termination of this (contract or agreement) or such other remedy as DART deems
appropriate.

DART has not set a specific DBE goal for this RFP.
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INSTRUCTIONS TO PROPOSERS

4.15. EXCLUSIONARY OR DISCRIMINATORY SPECIFICATIONS

DART agrees that it will comply with the requirements of 492 U.S.C. Section 5323(h)(2) by
refraining from using any federal assistance awarded by the Federal Transit
Administration to support procurements using exclusionary or discriminatory
specifications. DART further agrees to refrain from using state or local geographic
preferences, except those expressly mandated or encouraged by federal statute.

4.16. COLLUSION

The Proposer, by affixing his signature to the Certification Form, agrees to the following:
"Proposer certifies that their proposal is made without previous understanding,
agreement, or connections with any person, firm, or corporation making a proposal for
the same items and is in all respects fair, without outside control, collusion, fraud, or
otherwise illegal action".

4.17. LEGAL REQUIREMENTS

Federal, state, county and local laws and ordinances, rules and regulations shall govern
submittal and evaluation of proposals received and shall govern claims and disputes
between Proposer(s) and DART by and through its officers, employees, authorized
representatives, or any person, natural or otherwise. Lack of knowledge by Proposer is
not a cognizable defense against legal effects.

4.18. EXCEPTIONS

Proposer is advised that if it wishes to take exception to any of the terms contained in this
RFP it must identify the term and the exception in its response to the procurement. Failure
to do so may lead DART to declare any such term non-negotiable. Consultant’s desire to
take exception to a non-negotiable term will not disqualify it from consideration for
award.
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ATTACHMENTS

ATTACHMENTS

ATTACHMENT 1 — Acknowledgement of Addenda
ATTACHMENT 2 — Proposal Form

ATTACHMENT 3 — Contractor’s Statement On Sub-Contractors
ATTACHMENT 4 — Non-Collusion Affidavit

ATTACHMENT 5 - Certification of Primary Contractor Regarding
Debarment, Suspension, and Other Responsibility Matters

ATTACHMENT 6 — Certification of Lower-Tier Participants (Subcontractors)
Regarding Debarment, Suspension, and Other Ineligibility and
Voluntary Exclusion

ATTACHMENT 7 - Pricing Form
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ATTACHMENTS

ATTACHMENT 1

ACKNOWLEDGEMENT OF ADDENDA

The undersigned acknowledges receipt of the following addenda to the
Documents.

(Give number and date of each)

Addendum Number Dated
Addendum Number Dated
Addendum Number Dated
Addendum Number Dated
Addendum Number Dated

Failure to acknowledge receipt of all addenda may cause the proposal to be
considered non-responsive to this Request for Proposal, which will require rejection of
the proposal.

Signature

Title

Date
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ATTACHMENTS

ATTACHMENT 2
PROPOSAL FORM
TO:  Des Moines Area Regional Transit Authority
1100 DART Way
Des Moines, lowa 50309
The undersigned hereby agrees to furnish the services in accordance with the scope of

work herein with the Des Moines Area Regional Transit Authority, which have been carefully
examined and attached hereto.

Contractor's Name:

Address:
City: State: Zip Code:
Age of Firm (years): Contractor Federal I.D. #:

Annual Gross Receipts of the Firm:

Telephone #: E-Mail:

Is the Firm Certified by the State of lowa as a Disadvantaged Business Enterprise:

Person to Contact after Award:

| Hereby Agree To Abide By All Conditions Of This Proposal and Certify That | Am
Avuthorized To Sign
This Proposal For The Proposer.

Print Authorized Name:

Title:

Authorized Signature (Written):
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1.

ATTACHMENT 3

CONTRACTOR’S STATEMENT ON SUB-CONTRACTORS

There are NO sub-Contractors associated with this proposal.

Authorized Signee:

Printed Name:

Title: Date:

For (Company):

OR

Listed below are sub-Confractors associated with this proposal. Additional sheets are
aftached as required. | have also attached
appropriate Disadvantage Business Certifications.

Name of Company:

Address:

Contact Person:

Telephone #:

E-mail;

Name of Company:

Address:

Contact Person:

Telephone #:

E-mail;
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ATTACHMENTS

ATTACHMENT 4

NON-COLLUSION AFFIDAVIT

STATE OF
COUNTY OF
, being first duly sworn, on
Name
his/her oath says he is of

Title Name of Firm

and not a sham or collusive proposal, or made in the interest of or on behalf of any
collusive proposal, or made in the interest of or on behalf of any person not herein
named; and he/she further states that said proposer has not directly or indirectly induced
or solicited any other proposer for this work to put in a sham proposal, or any other person
or corporation to refrain from proposing; and that said proposer has not in any matter
sought by collusion to secure to self-advantage over any other proposer or proposers.

(SIGN HERE):
County In and for the State of
Subscribed and Sworn to before me this ___ day of , 20

Notary Public

My Commission Expires:
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ATTACHMENTS

ATTACHMENT 5

CERTIFICATION OF CONTRACTOR REGARDING DEBARMENT,
SUSPENSION AND OTHER RESPONSIBILITY MATTERS

The undersigned, an authorized official of the Proposer stated below, certifies to the best of its
knowledge and belief, that it and its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any federal department or agency;

2. Have not within a three-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state or local) tfransaction or
confract under a public transaction; violation of federal or state anfitrust statutes or commission
of embezzZlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state, or local) with commission of any of these offenses enumerated in paragraph (2) of
this certification; and

4. Have not within a three-year period preceding this proposal had one or more public
fransactions (federal, state, or local) terminated for cause or default.

(If the undersigned is unable to certify to any of the statements in this certification, such official
shall attach an explanation to this proposal).

THE UNDERSIGNED CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF
THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE
PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEQ. ARE APPLICABLE THERETO.

Name of Proposer

Address

City, State, Zip

Signature of Authorized Official

Title of Official

Telephone Date

Notary Public Name (Printed)

Notary Public Signature County of Expiration Date
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ATTACHMENT 6

CERTIFICATION OF LOWER-TIER PARTICIPANTS (SUBCONTRACTORS) REGARDING
DEBARMENT, SUSPENSION, AND OTHER INELIGIBILITY AND VOLUNTARY EXCLUSION

The Undersigned Lower Tier Participant (Subcontractor to the Primary Contractor),
certifies, by submission of this proposal, that neither it nor its principals are presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or
agency. If the above named Lower Tier Participant (Subcontractor) is unable to
certify fo any of the statements in this certification, such participant shall attach an
explanation to this proposal.

The Undersigned Lower-Tier Participant (Subconfractor), certifies or affirms the
truthfulness and accuracy of the contents of the statements submitted on or with this
certification and understands that the provisions of 31. U.S.C. Sections 3801 et seq.
are applicable thereto.

Name of Proposer

Address

City, State, Zip

Signature of Authorized Official

Title of Official

Telephone Date

Notary Public Name (Printed)

Notary Public Signature County of Expiration Date

NOTICE TO PROPOSER: THIS CERTIFICATION SHALL BE COMPLETED BY ALL
SUBCONTRACTORS WHICH WILL HAVE A FINANCIAL INTEREST IN THIS PROJECT WHICH
EXCEEDS $25,000 OR SUBCONTRACTORS WHICH WILL HAVE A CRITICAL INFLUENCE ON OR
A SUBSTANTIVE CONTROL OVER THE PROJECT.
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ATTACHMENTS

ATTACHMENT 7

SUBMIT PRICING ON THIS PAGE
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